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Add a Journal entry

Next you will want to add a journal entry after your first day of travel. The journal tab
is the default tab and will be the one that is open when you open the program. Please
do not type your daily journal entry straignt into this screen as this will not save.

You will need to first click on the yellow plus sign at the bottom of the screen
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A "new Journal entry" screen will open up.

Enter a title, select the correct date and type in your journal entry. If you need to
check the spelling click on Spell Check at the top of the screen.
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Add a Photo to your Journal entry

From the New Journal Entry screen (see above) click on Select Photo
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Navigate your way to where your photos are stored on your hard drive and select the
photo you want to insert in your journal entry.

Click Open and the photo will insert into the journal entry

Click OK when finished
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Once you have several journal entries you can scroll through them with the left and
right arrows at the bottom of the screen
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Edit a Journal Entry

Scroll though the journal entries to find the one you want to edit (see above)
Change the entry

Scroll to the next entry. A dialogue box will open up asking if you want to save your
changes. Click Yes



Change the Photo on a journal entry

Scroll though the journal entries to find the one you want to edit (see above)
Click on the Change Photo icon (4™ from the right at the bottom of the screen)
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File View Trips Data Reports Help
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2 | TrpName Destination TripStart TripFinish Title-
= Home Home Sunday, 3 Februa... 18/02/2008 ¢ | | Watersing
Munelunbah  Aenand Shoon  Sunday. 3Febua, 20/02/2008E |
Gai Gai Saturday, 16 Febr, F
Gail Birthday Lennox Head Sotudey, 16 Febr 20/02/2008 7 | Veinesday. 7 Januey 2008 B~
Coffs Coffs Saturday. 1 Marc_ 3/03/2008 3:
Gails Bithday aksgh Tuesday, 19 Febr... 19/02/2008
Latest Tral Home Wednesday, 20 F . 20/02/2008
Flanagans Rathdowny Fiiday. 22 Februa .. 22/02/2008 €
Bingara 19/10/2008

Wednesday. 15

Caption
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Entry:

Did some Christmas shopping then to see Mums chicken coop. Much bigger and
nicerthan she made out. We then spent the rest of the aftemoon with Anthony and
Janette and Car and Ruth in their new boat out on the river. maree had several
goes on the ring and had great fun. Nicole amive very late o the plane

Change photo for this entry

Browse your hard drive for the correct photo
Type in a new caption
Click OK
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2 | TrpName Destination TripStart TripFinish Title:
= Home Home Sunday, 3 Februa... 19/02/2008¢ | | Waterdang
Mondlurbah  Aenand Shoon  Sunday. 3Febua, 20/02/2008F |
Gail Gail Saturday, 16 Febr, F
Gail Birthday Lennox Head Sotudey, 16 Febr 20/02/2008 7 | VeSreeda. 7 denuery 2005 B~
Coffs Coffs Saturday. 1 Marc. 3/03/2008 3:
Gails Bithdsy  aksgh Tuesday, 19 Febr... 19/02/2008
Latest Tral Home Wednesday, 20F... 20/02/2008
Flanagans Rathdowny Fiiday, 22 Februa... 22/02/2008
CMCA Raly Bingara Wednesday. 15 18/10/2008

2009
Select an Image to be used for this joural entry:

C:\Users\Gail'\Pictures\Mareeondonut JPG

Enter a Caption to be used for the photo

Maree

Caption
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Entry-

Did some Christmas shopping then to see Mums chicken coop. Much bigger and
nicerthan she made out. We then spent the rest of the aftemoon with Anthony and
Janette and Car and Ruth in their new boat ot on the river. maree had several
goes anthe ring and had great fun. Nicole amive very late on the plane




Inserting a missed Journal Entry

You can not insert a missed journal entry as all entries must be in sequential order. If
you want to insert missed entries you can scroll to the Journal entry of the previous
day then edit this entry by adding a new paragraph for the new day

Delete a journal entry

Note: Journal entries need to be added in sequential order. If you delete an entry you
can not add another in its place. You can only add one to the end. Consider editing
rather than deleting

If you still want to delete
Scroll to the Journal entry you wish to delete.
Click on the red Delete icon at the bottom of the screen
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2 | TrpName Destination TripStart TripFinish Title-
= | Home Home Sunday, 3 Febnua... 19/02/2008 ¢ | | Watersking Entry-
Murwilumbah Aan and Shoon  Sunday. 3 Febnua... 20/02/2008 Date: Pid some Christmas shopping then to see Mum's chicken coop. Much biggerand &
Gai Gai Saturday, 16 Febr - nicerthan she made out. Ve then spent the rest of the aftemoon with Anthony and
= Wecnesday, 7 Januay 2009 G+ Janette and Car and Ruth in their new boat out on the iver. maree had several
Gail Birthday Lennox Head Saturday, 16 Febr... 21/02/2008 : goes on ring and had great fun. Nicole anive very late on the plane
Coffs Coffs Saturday. 1 Marc... 3/03/2008 3

aksch Tuesday, 19 Febr... 19/02/2008

Home Wednesday, 20F... 20/02/2008

Rathdowny 22/02/2008 €
] 19/10/2008
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