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Add an Accomodation Expense 

From your New Journal Entry screen (see above) click on Camp, Cost and Mileage 
Detail at the bottom of the screen, or click on the Accomondation icon (looks like a 
house 3rd from the left). This will open the Accomodation screen 

 

This will open the Accomodation screen 

 



Ensure the date is correct. If not click on the down arrow next to the date and choose 
the correct date for your accomodation. The day number will default to the next 
number. Note you need to input this information in sequential order. Click on the Cost 
field and enter an amount (even if zero) 
Choose the correct campsite 
        Choose the correct Region from the drop down list. 
        Choose the correct Town from the drop down list 
        Click on the correct campsite in the list from that town 
Enter the odometer readings for each vehicle at the end of that day 

Click OK 

 
 

 

 

 

 

 

 

 

 



Add a new Campsite  

If your campsite is not listed yet click Add New 

 
         

Click on the Add New button (see above) or click on the Campsite icon 3rd from the 
right 
 

 
 



Click on the yellow plus sign at the bottom of the screen 
 

 
 
Enter the information you have about the campsite 
 

 
 
Click OK 
 
 
 
 



View a summary of Accomodation Expenses 
 
Click on the Summary tab 
 

 
 
 
 
Edit an accomodation expense 
 
Click Trips>Accomodation Expenses>Browse Accomodation Expense 
 

 
 



Edit either the campsite costs or odometer readings 
Click OK 
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